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Dang nhap vao trang Admin
Pé thuc hién dang nhap vao trang Admin, truy cap theo dia chi sau: http://binhtri.com/admin

Sau d6, nhap username va password dé thuc hién dang nhap.
Mat dinh:
Username: admin

Password:123456

Thay d6i mat khau
Bén phia Menu trai cia trang admin, chon Account Management ->chon Change
password.

Nhap vao mat khau cii (old passwod), va mat khau méi (password).

Nhan nat Change dé hoan tat.

3) Chon ngén ngir quan ly website

Mac dinh, khi dang nhap vao trang Admin , ndi dung tiéng viét ciia website s& dwoc quan ly.
Dé dbi sang ngdn ngi¥ khac, chon vao ngdn ngir can chuyén nam phia goc trén, bén phai
clia trang Admin.

[Tiéng Viét ] [ English ]
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4) Quan ly nhanh trang chu

a) Quan ly Banner
Banner trén trang cht la tap hop cac hinh thay déi lién tuc dwoc diéu chinh b&i ngwdi quan
tri. D& thay ddi thwe hién nhu sau:

Trén trang chi index ctia trang admin, vao phan Trang chi -> vao Banner Index Center.
Ldc nay danh sach hién 1én cac muc nhé (vd: Image 1,Image 2, Image 3,Flash...). Trong d6

cac muc Image la cac muc hinh anh hién thi.
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Dé thay dbi hinh anh, vao phan Edit clia muc twong rng, chon lai hinh anh ma muén thay

doi.
]
0 [ Image3 ?12]? Off |On | On

Nhan Update dé& hoan tat.

b) Quan ly Break news
Break news la mét vang hién thi nhanh hinh anh, va tiéu dé do ngwoi quan tri dang lén.
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Dé thay dbi thuc hién nhw sau:

Trén trang chl index ctia trang admin, vao phan Trang chu -> vao Vertical news.

Lac nay danh sach hién lén cac muc nhé (vd: Chemicall ....). D6 1a cac muc bai viét nhanh

hién thi Ién trang cha.

Dé thay dbi hinh anh, vao phan Edit cia muc twong (rng, thay déi hinh &nh, va néi dung ma

mubn thay doi.
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Nhan Update dé& hoan tat.

5) Quan ly side bar

Side bar la vung chra
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a) Thay déi video:

Trén trang chi index cua trang admin, vao phan Trang chu -> vao Video.

Sau dé chon Edit clia muc Flash, sau d6 chon lai file video trén may dé thay dbi.

C6 thé check vao muc tuong ting chon online dé mé hodc offline dé tit ching.
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b) Tat/mé& cac muc Thong tin can biét.
Day la nhirng muc Gia vang, ngoai té, thai tiét ... nam trén side bar.

Dé tat hay m& chung, Trén trang chl index cla trang admin, vao phan Théng tin can biét -
> check vao cac phan twong (rng nhw mong mudn, sau dé chon online dé& mé hoac offline
dé tat chang.

c) Piéu chinh cac muc khac

i) Hé tror khach hang
Dé thay d6i muc hé tro khach hang,

Trén trang chi index cla trang admin, chon Edit phan H6 tro khach hang, sau dé diéu
chinh lai dia chi yahoo,....theo mong mudn.

C6 thé check vao muc Hé tro khach hang, chon online dé mé hodc offline dé tat ching.

i) Théng ké
Dé tat hodc m& muc Théng ké. Check vao muc Théng ké, chon online d& mé& hodc
offline dé tat chang.

Bai viét

Hwéng dan thém, xoa, stra bai viét & cac muc:
Gi&i thiéu

Tin tlrc-Sw kién

Tai lidu ky thuat

a) Thém méi:
Dé thuyc hién thém maéi mot bai viét, ti trang index cuia trang admin , vao cac phan twong
rng (Qidi thiét, tin twe-....).

Trwde khi tao mét bai viét, cd thé tao mot muc con (muc chira nhirng bai viét khac, twong
tw nhw cAu tric folder trong windows) bang cac chon new folder nam phia bén dudi.
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Sau d6 vao muc con (néu co), chon add new item dé thém bai viét méi.
[ [ Gidi thigu chung ?

Lwu y: Sau khi tao xong, ban phai check vao bai viét ban méi tao, sau d6 nhan chon nut
Online dé hién thj bai viét clia ban trén website, hodc chon Offline dé an bai viét ban trén
website.

Nhéan vao add new dé hoan tat.

b) Chinh stra
Dé thuwc hién chinh sira mét bai viét, ti trang index cta trang admin , vao cac phan twong
rng (Qidi thiét, tin twe-....).

Trwdc khi chinh stra mot bai viét, co thé chinh stra (chi thay di tén) mdt muc con (néu co)
bang cac chon muc con twong &ng, sau doé thay déi tén va nhan nat Update ndm phia bén
duwéi. Twong tw ban cé thé &n muc con di bang cach chon muc con twong (ng, va nhan nut
Offline.

Sau d6 vao muc con (néu co), chon chon bai viét twong (ng, chon muc Edit dé chinh sira
bai viét. Chinh slra ndi nung cla bai viét.
[ Gidi thigu chung EXE] On10n|Cn &

Cudi cung nhan chon Update dé hoan tét.

c) Xdba
Dé thuc hién x6a mét bai viét, tir trang index cla trang admin , vao cac phan twong ng
(gioi thigt, tin trc-....).

Trwdc khi x6a mot bai viét, cé thé x6a cac muc con (néu cd) bang cac chon muc con twong
&ng, nhan nat Delete ndm phia bén dwai.(Khi x6a mét muc con, cac bai viét bén trong né
cling sé bi x6a)

Sau d6 vao muc con (néu co), chon chon bai viét twong (ng, nhan nat Delete dé xda bai

viét.

¥

@ [ oii thiéu chung 2|7 On | On|oOn [104  d
[Chedk All - Clear Alll [Add new item] Back | | Update | | Reset | | Change Catalog | | ©nline offine. | W C
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d) Soan thao

Website cho phép soan thao bai viét mot cac truc quan.
Céc muc chinh trong phan soan thao:

Title: Tén tiéu dé cla bai viét.

Short content: Noi dung ngén miéu ta bai viét (trich rut).

Small image: Phan hinh anh dai dién cho bai viét (hién thj cung vé&i short content).Phan
hinh anh nay dwoc chon tryc tiép tor may tinh.

Content: Phan ndi dung chinh cla bai viét.

O phan Short content va Content, ban c6 thé thao tac dinh dang van ban, chén hinh, chén
flash, lién két, tao bang....

Lwu y: Hinh anh,Flash dwogc chén & Short content va Content phai dwoc Upload 1én
website truwdc, hodc la dwéng dan hinh anh tr mét website khac.

Short content va Content cé thé dwoc soan thao truc tiép bang ma HTML, dé thuc hién,
chon biéu twong Source trén thanh cong cu.

e) Bai viét néi bac
Bai viét ndi bac la nhirng bai viét s& dwoc hién thj I&n trang cha.

Check vao cac bai viét twong ’ng mudn chon lam bai viét ndi bat. Sau d6 nhan chon
Typical.

il ¥udt khdu cao su thign nhién trong quy 1/2010 ting v& gid va lugng ? off |On | On

] [ Gié cao su xudt khiu ting gdn 88% ? Off |On | On
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[Check All - Clear Alll [Add new item] Back | | Update | | Reset | | Change Catalog Online | | Qffling

£

Nhén chon UnTypical dé hdy chon bai viét néi bét.

San pham
Hwéng dan thém, xoa, stva sédn pham.

a) Thém
T trang index cla trang admin , vao cac phan San pham, sau dé vao cac muc con twong
&ng (vd: Danh muc héa chét -> Nhya -> Alkyd, Danh muc khac...).

Ban c¢6 thé thém moét muc con bdng cach nhan chon new folder.
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Sau d6 nhan chon add new item , tiép tuc thwc hién viéc nhap cac théng tin can thiét cho
san pham vao nhw tén, miéu ta ngan gon, hinh nhd, hinh to, ma san pham, gia......

Cudi cung nhan chon Add new dé hoan thanh.

Lwu y: Sau khi tao xong, ban phai check vao s&n phdm ban méi tao, sau d6 nhan chon nut
Online dé hién thi san pham cua ban trén website, hodc chon Offline dé an sén pham ban
trén website.

b) Stra
T trang index cla trang admin , vao cac phan San pham, sau dé vao cac muc con twong
&ng (vd: Danh muc héa chét -> Nhya -> Alkyd, Danh muc khac...).

Sau d6 chon Edit twong (rng v&i sdn pham can chinh sira, tién hanh chinh sira thdng tin
cho san pham.

Cudi cung nhan chon Update dé hoan tét.

C6 thé check vao céc san phdm, chon online dé hién hodc offline dé &n ching.

c) Xdba
T trang index cla trang admin , vao cac phan San pham, sau dé vao cac muc con twong
&ng (vd: Danh muc héa chét -> Nhya -> Alkyd, Danh muc khac...).

Sau d6 check vao cac san pham twong rng mubn xda, chon Delete dé& xdéa chung.

d) San pham néi bac
San pham néi bac la nhirtng san phadm sé dwoc hién thi Ién trang cha.

Check vao cac san pham twong (rng mudn chon lam san pham ndi bat. Sau d6 nhan chon
Typical.

Nhén chon UnTypical dé hdy chon sén phdm néi bét.

Lién hé

Dé chinh sira ndi dung clia muc Lién hé trén website, tr trang index cla trang admin, vao
muc Lién hé.

Sau dé chon muc Edit ciia muc nhé Lién hé, tién hanh chinh stva néi dung.

Nhén vao nit Update dé hoan tat.
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9) Quan ly Upload

Hwé&ng dan Upload hinh anh, Flash, File Ién website.

a) Hinh anh

Bén phia Menu trai cia trang admin, chon Image Management.
C6 ba muc hién ra:
View images : Xem hinh anh da dwoc upload 1én website:
Upload management: Upload hinh anh ttr may tinh Ién website.
Add new Folder: Tao mé&i mét folder trong muc hinh anh.
Upload:

Pé tién hanh upload hinh anh, chon muc Upload management.

Sau do chon thw muc hinh anh trén website, noi sé upload hinh anh Ién. Chon & muc
Select folder.

Chon hinh anh & may tinh can upload.
Cudi cung nhan chon Upload dé hoan tét.

Lwu y: Nén chi chon nhirng hinh anh cé dinh dang JPG, va c6 kich thwéc dudi 800 X
600 px.

b) Flash

Bén phia Menu trai cia trang admin, chon Flash Management.
C6 ba muc hién ra:
View flash : Xem flash da dwgc upload 1én website:
Upload management: Upload flash tr may tinh 1én website.
Add new Folder: Tao mé&i mét folder trong muc flash.
Upload:

Dé tién hanh upload flash, chon muc Upload management.

Sau do chon thw muc flash trén website, noi sé upload flash 1én. Chon & muc Select
folder.

Chon flash & may tinh can upload.
10
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Cudi cung nhan chon Upload dé hoan tét.
Lwu y: Khéng nén upload cac Flash c6 dung luvong lon.
c) File

Bén phia Menu trai cda trang admin, chon Files Management.
C6 ba muc hién ra:
View Files : Xem Files da dwgc upload 1én website:
Upload management: Upload Files tr may tinh 1én website.
Add new Folder: Tao mé&i mét folder trong muc Files.
Upload:

Dé tién hanh upload Files, chon muc Upload management.

Sau do chon thw muc Files trén website, noi sé upload Files 1én. Chon & muc Select
folder.

Chon Files & may tinh can upload.
Cudi cung nhan chon Upload dé hoan tét.

Lwu y: Khdng nén upload céc Files c6 dung lwong I&n.

10) Cau hinh so b website
Hwé&ng dan thue hién viéc cau hinh so bd cac thong tin cha website.

Bén phia Menu trai cda trang admin, chon Config.

a) Config site
C4u hinh so bd théng tin ctia website:

Chon muc nhd Config site.

Project title: Tiéu dé cha website.

Project Url: Dia chi dwdng dan clia website (Khdng nén thay dbi muc nay).
Keyword: Ttr khéa miéu ta website.

Search engines: Cac cong cu tim kiém c6 thé tim ra website.

11
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Description: M6 ta website.
Project email: Email cia ngwoi quan tri website.

Project email order: Email cia nguwdi quan ly dat hang tir website.
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